§1206.58

§1206.58 How do I apply for a grant?

(a) Contact the NHPRC staff. We en-
courage you to discuss your proposal
through correspondence, by phone, or
in person with NHPRC staff.

(b) Contact your State Historical
Records Advisory Board as appropriate.
We encourage you to discuss your pro-
posal with your State historical
records coordinator at all stages of
your proposal’s development and before
you submit the proposal.

(1) Contact is not necessary if:

(i) Your proposal is for national pub-
lications or subvention projects;

(ii) You are an American Indian ap-
plying as an individual or applying as
an American Indian tribe; or

(iii) Your project will largely take
place in more than one state, or your
project is primarily of national signifi-
cance.

(2) You will find the staff contacts
and a list of State historical records
coordinators on our Web site at htip:/
www.archives.gov/nhpre.

(3) The Commission encourages you
to submit electronic applications and
may at its discretion require electronic
applications. Application options are
included with each grant opportunity
announcement.

§1206.60 What must I provide as a for-
mal grant application?

The forms and other documents you
must submit are listed with each grant
opportunity announcement on the
NHPRC Web site. OMB Control Number
3095-0013 has been assigned to this in-
formation collection.

§1206.62 Who reviews and evaluates
grant proposals?

(a) State boards. State historical
records advisory boards may evaluate
your proposal according to Commission
grant opportunity announcements.

(b) Peer reviewers. The NHPRC staff
may ask external peer reviewers to
evaluate the proposal according to
Commission grant announcements.

(c) Other reviewers. The Commission
staff may require additional reviews.

(d) NHPRC staff. NHPRC staff ana-
lyzes the reviewers’ comments, and
considers the appropriateness of the
project toward fulfilling Commission
goals, the proposal’s completeness and
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conformity to application require-
ments. The staff, through a questions
letter or email to you, raises issues and
concerns and allows you the oppor-
tunity to respond. The staff makes rec-
ommendations to the Commission.

(e) The Commission. The Commission
deliberates on all eligible proposals and
recommends to the Archivist of the
United States what action to take on
each (fund, partially fund, endorse, re-
ject, resubmit). By statute the Archi-
vist chairs the Commission and has
final authority to make or deny a
grant.

§1206.64 What formal notification will
I receive, and will it contain other
information?

(a) The formal grant award document
is sent to successful applicants from
the Archivist of the United States. The
document and attachments specify
terms of the grant. NHPRC staff noti-
fies project directors informally of
awards and any conditions soon after
the Commission recommends the grant
to the Archivist of the United States.

(b) The grant period begins and ends
on the dates specified in the award doc-
ument.

Subpart F—Grant Administration

§1206.70 Who is responsible for admin-
istration of NHPRC grants?

The grantee institution and the insti-
tution-designated project director
share primary responsibility for the ad-
ministration of grants. In the case of
grants made to individuals, the project
director has sole responsibility for the
administration of the grant.

§1206.72 Where can I find the regu-
latory requirements that apply to
NHPRC grants?

(a) In addition to this part 1206,
NARA has issued other regulations
that apply to NHPRC grants in 36 CFR
ch. XII, subchapter A and 2 CFR Part
2600. Additionally you must comply
with 2 CFR Part 180. NARA also applies
the principles and standards in the fol-
lowing Office of Management and
Budget (OMB) Circulars for NHPRC
grants:

(1) OMB Circular A-21, ‘““Cost Prin-
ciples for Educational Institutions”’;
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(2) OMB Circular A-87, ‘““Cost Prin-
ciples for State, Local and Indian Trib-
al Governments’’;

(3) OMB Circular A-122, ‘“‘Cost Prin-
ciples for Nonprofit Organizations’;
and

(4) OMB Circular A-133, ‘“Audits of
States, Local Governments, and Non-
profit Organizations.”

(b) The OMB Circulars are available
at http://www.whitehouse.gov/omb/circu-
lars/index.html.

(c) Additional policy guidance re-
lated to Title VI of the Civil Rights
Act of 1964, regarding persons with lim-
ited English proficiency, is provided in
Commission guidance at hittp://
www.archives.gov/nhprce/ and from the
NHPRC staff.

[71 FR 27624, May 12, 2006, as amended at 72
FR 2768, Jan. 23, 2007]

§1206.74 Do I need prior written ap-
proval for changes to the grant
project?

You must obtain prior written ap-
proval from the Commission for most
changes in the grant project and terms
of the grant. Detailed instructions are
found in How to Administer an NHPRC
Grant available at hitp://
www.archives.gov/NHPRC or from the
NHPRC staff.

§1206.76 How do I obtain written ap-
proval for changes in my grant
project?

(a) Requests for changes in the
project must be submitted in writing
and signed by grantee’s authorized rep-
resentative. The signed, written re-
sponse of the Commission’s Executive
Director, or the Executive Director’s
designee, will constitute approval for
the change.

(b) Requests for extensions of the
grant period should be signed by the
grantee’s authorized representative
and submitted not more than two
months before the scheduled end of the
grant period. We will not allow exten-
sions unless a project is up-to-date in
its submission of financial and nar-
rative reports.

§1206.80 What reports am I required
to make?

(a) Grant recipients are generally re-
quired to submit annual financial sta-

§1206.84

tus reports and semi-annual narrative
progress reports, as well as final finan-
cial and narrative reports at the con-
clusion of the grant period. The grant
award document will specify the dates
on which your reports are due. In order
to fulfill its oversight and monitoring
responsibilities, the NHPRC or Com-
mission may require additional reports
or information at any time during the
grant. OMB Control Number 3095-0013
has been assigned to this information
collection.

(b) Detailed reporting requirements
are found in How to Administer an
NHPRC Grant available at http:/
www.archives.gov/NHPRC or from the
NHPRC staff.

§1206.82 What is the format and con-
tent of the financial report?

Grant recipients must submit finan-
cial reports on Standard Form 269, if
there is program income to report, or
Standard Form 269A (Short Form), and
have them signed by the grantee’s au-
thorized representative or by an appro-
priate institutional fiscal officer. If
cost-sharing figures are less than 80
percent of the amount anticipated in
the project budget, you must explain
the reason for the difference.

§1206.84 What is the format and con-
tent of the narrative report?

(a) Interim narrative reports should
state briefly the performance objec-
tives and activities for the entire grant
and then focus on those accomplished
during the reporting period. The report
should include a summary of project
activities; whether the project pro-
ceeded on schedule; any revisions of
the work plan, staffing pattern, or
budget; any Web address created by the
project; and any other press releases
articles or presentations relating to
the grant project or its products. It
should include an analysis of the objec-
tives met during the reporting period
and any objectives for the period that
were not accomplished. For documen-
tary editing projects, it also must in-
clude information about the publica-
tion of volumes and the completion of
finding aids, as well as any work that
is pending with publishers.

(b) The final report must provide a
detailed assessment of the entire
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